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IMOJIOXKEHUE
O 3alIUTE MEePCOHATBHBIX JAHHBIX PAOOTHUKOB U O0YYarOLIUXCS

TOCYJAPCTBEHHOT O BIOKETHOI'O
OBIIEOBPA30BATEJIBHOI'O YUPEJIEHUS « CAXAHCKAS IIKOJIA
HOBOA30BCKOI'O MYHUIMITAJILHOT'O OKPYT A» JOHEIKO#
HAPOJHOI PECITYBJIAKA

1. O6mue nmoJ1oskeHUust

1.1. Hacrosmmee ITonoxxenue o 3amure MIEPCOHANBHBIX JAHHBIX PAaOOTHUKOB ¥
obyuaromuxes (nanee — Ilonoxenne) pa3paGoTaHO C NENBIO 3aIIUTH  HH(pOPMALMH
OTHOCAINEHCST K JIMYHOCTH M JIMYHOM JKU3HH pPabOTHUKOB H obywarommxcs 1 BOY
«CAXAHCKASI HIKOJIA HOBOA30OBCKOT'O M.O.» (manee — OO), B COOTBETCTBHH
nyHkToM | cratem 23, cratbeit 24 Koncrurynmu Poccuiickoit Oepneparuu, ['maBoii 14
Tpynosoro kozexca Poccniickoit ®eseparun u OenepanbHbIMU 3aKOHAME HOPMATHBHBIME
akTamu ot 27 mrons 2006 roma Ne 149-®3 «O6 unpopmanuu, HHGOPMAIUOHHBI
TEXHOJIOTUSIX M O 3amuTe uHpopMmarum», or 27 wmronas 2006 roma Ne 152- ®3 «C
IEePCOHANBHBIX JAHHBIX» (C M3MeHeHHusMH Ha 23.12.2010).

1.2. Tlepconainbhble nanHble — mobas HH(bOPMALKS, OTHOCAIIAACS K ONpenenéHHOMY

W ONpPE/IENIAIEMOMY Ha OCHOBAaHMH Takol WH(MOpMaUuMu (GuzpdeckoMy July (CyOBeKTy
NePCOHAIbHBIX JIAHHBIX), B TOM 4YHUCJIE ero (aMuiIMs, MMs, OTYECTBO, TOJ, MECSIL, JaTa W
MECTO  POXACHHS, aJpec, CeMeHHoe, COLUAIbHOE, HMYIIECTBEHHOE MOJ0XKEHHE,
obpaszoBanue, Ipodeccrs, J0XOIbl, Apyras HHHOPMAIHSL.

1.3. IlepconanbHble nanHble pabOTHUKA — HHpOPMALKs, He0OX0AUMAs PAGOTOATEIIO B
CBA3HM C TPYJJOBBIMU OTHOILIEHUSMH U Kacalomasicss KOHKPETHOrO pabOTHHKA.

[lepconanpnbie faHHble 00ywaronmxcs — uHdopmamys, Heooxomumasi OO B CBS3H C
OTHOLICHUSIMY, BO3HHUKAIOIIMMHU MEXJIy OOyJalOIIUMCS, €ro pOIMTENSIMHU (3aKOHHBIMH
npencraButessiMu) u OO.

1.4. ObpaboTka mepcoHANBbHBIX NAHHBIX — AEHCTBHS (Omepaluy) ¢ MepPCOHATbHBIMH
JAHHBIMH, BKJIOYas cOOp, CHCTEMaTH3allUIO, HAKOIUIEHHE, XpaHEHHE, YTOUHEHHUE
(0GHOBIIEHHME, M3MEHEHUE), HCIONB30BaHKe, paclpocTpaHeHre (B TOM 4YHCIe Iepenady),
o0e3nuuuBaHue, OIIOKNPOBaHNE, YHUUTOKEHHE ePCOHATBHBIX TaHHBIX.

PacnipocTpanenue nepcoHanbHBIX JaHHBIX — IEHCTBHS, HAIPABJICHHBIE HA Iepefady
TIEPCOHAIIBHBIX JTAHHBIX OTIPE/ICIIEHHOMY KpyTy JIMIL (Ilepe/iada epCOHATBHBIX TAHHBIX) WK
Ha 03HAKOMJICHHE C TIEPCOHAJILHBIMU JAHHBIMY HEOTPAHUICHHOT'O KPyTa JIKII, B TOM YKCJIE
00HapOo/I0BaHKE TIEPCOHATBHBIX JAaHHBIX B CPEICTBAX MAacCOBOM MH(MOPMAIIUH, pa3MeIeHne
B MH(pOPMAIOHHO-TEIeKOMMYHHKAI[MOHHBIX CETSX MM ITPE0CTaBIeHHe OCTYIA K



MMEPCOHAJIBHBIM TaHHBbIM KaKHUM-JIMOO MHBIM CIIOCOOOM.

Hcnonp30BaHue NMEPCOHATIBHBIX JAHHBIX — JCHCTBUS (Olepanuu) C MEPCOHATbHBIMU
JAHHBIMH, COBEpLIAEMBIE OIEPATOPOM B LIENAX NPUHATUA PEIICHUN WIM COBEPIICHUS WUHBIX
JNCHCTBUM, MOPOXKIAIOUINX IOPUANYECKHE TIOCIEACTBUS B  OTHOIIEHWH CYOBEKTa
NEPCOHATBHBIX JTAaHHBIX WM JIPYTUX JIHI JUOO MHBIM 00pa3oM 3aTparuBarollUX IpaBa U
CcB00O0/IbI CyOBbEKTa MEPCOHATBHBIX JAHHBIX WM JPYTHX JIUIL.

OOwieoCcTynHbIE MEPCOHANBHBIE JaHHbIE — [EPCOHAJbHBIE JAHHBIC, JOCTYI
HEOTPAaHWYEHHOIO Kpyra JHI] K KOTOPbIM IPEIOCTaBI€H C corjacusi CcyObeKTa
NEPCOHAIBHBIX JAHHBIX WM Ha KOTOpPHIE B COOTBETCTBUU C (helepajbHbIMU 3aKOHAMHU HE
pacnpocTpaHsieTcsi TpedoBaHue COOTIOAEHHSI KOH(PUIEHTUAIBHOCTH.

1.1. K mnepcoHalbHbIM JaHHBIM paOOTHUKA, TMOJIy4yaeMbIM paboTojgaTelieM U
MOJIJISKAIIM XpaHEHUI0 y paboTojaTenss B MOPSIKE, MPEIyCMOTPEHHOM JEHCTBYIOIIUM
3aKOHOJATEIbCTBOM M HacTosIMM [lonoxkeHneMm, OTHOCATCA CIEAYIOLIUE CBEACHMS,
CoJIeprKalIiecs B IUYHBIX JieJ1aX paOOTHUKOB:

— TMACTIOPTHBIC JaHHBIC pa0OTHHKA,

— VHH;

— KOTIHSI CTPAaxOBOI'0 CBUICTEILCTBA TOCYIAPCTBEHHOIO TICHCHOHHOTO CTPAaXOBaHUS,

— KOTHSI TOKyMEHTa BOMHCKOTO ydeTa (1T BOCHHOOOSI3aHHBIX U JIUII, ITOICHKAIIHX
MPU3bIBY HA BOCHHYIO CITYKO0Y);

— KOTHSI TOKyMEHTa 00 00pa30BaHNH, KBATH(DHKAIIUN WU HAJTHUUHU CIICIIHATbHBIX
3HaHUH;

— aHKETHBIC JaHHBIC, 3aMIOJTHCHHBIC PAOOTHUKOM IPHU MOCTYIUICHUH Ha padOTy WU B
npoiiecce paboThl (B TOM 4YHCle — aBToOMOrpadusi, CBEACHUS O CEMEWHOM MOJIOKEHUU
paboTHHKA, TepeMeHe (pamMITiK, HaTUYHH JIeTeH U MOKIUBCHIICB);

— JTOKYMEHTBI O BO3PACTE MAIOJICTHUX JACTEH U MECTe UX OOYUCHHS,

— TIOKYMEHTBI O COCTOSIHUM 3/I0POBbSI IETEH U APYTUX POJACTBEHHUKOB (BKJIHOYAs
CIIpaBKX 00 MHBAJIUIHOCTH, O HAJIMYUKM XPOHUYECKHUX 3a00JIeBaHUI);

— ITOKYMEHTBI O COCTOSTHHH 3I0POBBS (CBEACHUS 00 MHBAIMIHOCTH, O OEPEMEHHOCTH H
T.1L.);

— HUHBIE JOKYMEHTBHI, KOTOpPbIE C y4eToM crenuduku paboThl U B COOTBETCTBUH C
3aKoHO/IaTeabCcTBOM Poccuiickoit denepanvy OJBKHBI OBITh TPEIBSBICHBI PAOOTHUKOM
MIPU 3aKJIIOUYECHUH TPYJOBOIO JIOTOBOPA WIIK B IEPUOJI €r0 JEHCTBUS (BKIIIOYAs MEAUIIUHCKUE
3aKJIIOYCHHS, TPEABSIBISAEMbIE  PAOOTHUKOM  TIPU  MPOXOXKICHUM  00S3aTENIbHBIX
MPEABAPUTENBHBIX U IEPUOJINYECKUX MEIUITMHCKUX OCMOTPOB);

— TPYAOBOM JOTOBOP;

— KOIIMH IPUKA30B O IPUEME, IEPEBOAAX, YBOIBHEHUHY;

— IM4YHasg KapTouka no popme T-2;

— 3asBJICHUS, OOBSICHUTEIILHBIE B CTY)KEOHBIC 3aITUCKHA PAOOTHHKA,;

— ITOKYMEHTBI O IPOXOXKJICHUU PAOOTHUKOM aTTECTAIlUH, IIOBBITIICHUS KBaTU(UKAIIAMT;

— WHBIC JTOKYMEHTHI, COJEpKAIllhe CBEACHUS O paOOTHUKE, HAXOXKJICHHE KOTOPHIX B
JUYHOM JieJie pabOTHHKA HEOOXOAMMO ISl JOKYMEHTAJIbHOTO O(GOPMIICHUS TPYIOBBIX
MPaBOOTHOIICHU C paOOTHUKOM (BKJIIOYasi MPUTOBOPHI CyJa O 3alpere 3aHUMAaThCs
MearornuecKoi AesTeIbHOCTHIO WIIM 3aHUMAaTh PYKOBOASIIUE JOJIKHOCTH).

1.2. K mepcoHasbHBIM JaHHBIM OOydJaromuxcs, moxydaemMbiM OO U MOJIeKaIuM
xpaneHuto B OO B mopsjke, MPeIyCMOTPEHHOM JCUCTBYIOIIMM 3aKOHOJATEILCTBOM U
HacToAmMM llomoxkeHuem, OTHOCATCS CIEAYIOIIME CBEIACHHS, COACPHKAIIMECS B JIMYHBIX



nenax 00yJaronmxcs:

— JOKYMCHTBLI, YIOCTOBCPAIOMINC JTHNYHOCTD o6yqa}omeroc;1 (CBI/II[GTCHBCTBO 0
POXKIACHHUHN HUJIN HaCHOpT);

— IOKYMEHTBI O MECTE MPOKUBAHUS,
— TOKYMEHTBI O COCTaBE CEMbH;
— MACMOPTHBIE JTAHHBIE POAUTENCH (3aKOHHBIX MPEICTABUTENIEH ) 00yYaroIIerocs;

— JOKYMCHTBI O ITOJIYYCHHUH O6paSOBaHI/I$I, H606XOI[I/IMOF0 IJI IIOCTYIIJIICHUS B
COOTBGTCTBYIOIHI/Iﬁ KJIaCccC (JII/I‘-IHOC ACJI0, CIIpaBKa C IIPCAbIAYIICTO MCCTa y‘{C6BI u T.H.);

— IIOJINC MCINITNHCKOI'O CTPpaXOBAHUA,

— JIOKYMEHTBI O COCTOSTHUU 370pOBbsl (CBEJACHUS 00 HMHBAIMIHOCTH, O HAIWYUU
XPOHUYECKUX 3a00JIEBAHUM, METUITMHCKOE 3aKITI0YEHHE 00 OTCYTCTBUU MPOTHUBOIIOKA3aHUMN
JJ1s1 00y4ueHHsl B 00pa30BaTEIbHOM YUPEKICHUM KOHKPETHOTO BUA U TUIA, O BO3MOXXHOCTH
M3YUYEHHUS TIPEAMETOB, IIPEACTABISIONINX MOBBIIICHHYIO OMAaCHOCTD ISl 3/I0POBBS U T.I1.);

— JOKYMCHTBI, IIOATBCPKIAAOINNC IIpaBa Ha JOIIOJHUTCIBHBIC TapaHTHUH U
KOMIICHCAIIMX II0 OIIPCACICHHBIM OCHOBAHHAM, IIPCAYCMOTPCHHBIM 3dKOHOIATCIBCTBOM
(pOI[I/ITGJII/I-I/IHBaHI/II[BI, HCIIOJIHAasA CCMbII, pC6GHOK-CI/IpOTa u T.H.);

— HHBIC OOKYMCHTLI, COJACPKAINNC IICPCOHAJIBHBIC JaHHBIC (B TOM 4YHUCJIC CBCACHN:,
H€O6XOIII/IMBIG AL IIPCHOCTAaBICHUSA O6y‘-IaIOHI€MyCSI T apaHTI/Iﬁ u KOMHGHC&I_[I/If/'I,
YCTAaHOBJICHHBIX IIGP'ICTBYIOHIPIM BaKOHOI[aTCHBCTBOM).

P OAUTCIIN (SaKOHHBIe HpeI[CTaBI/ITeJ'H/I) MOT'YT COO6H_[I/ITB HHBIC CBCACHM:, C KOTOPBIMU
CUHHUTAIOT HYKHBIM O3HAKOMUTD pa6OTHI/IKOB ITKOJIBI.

2. OCHOBHBIE Ycja0oBUA MPOBEACHUA OﬁpﬂﬁOTKl/l MEPCOHAIBHBIX JaAHHBIX

2.1.  OOpazoBaTenpHasi  OpraHM3aIMsd  OMpEmensieT  00beM,  COICp’KaHHE
00pabaThIBaeMbIX NEPCOHATIBHBIX JAHHBIX PAOOTHUKOB U OOYYAIOIIUXCS, PYKOBOJCTBYSCH
Konctutynueit Poccuiickoit ®@enepauun, TpynoBeiM koaekcom Poccuiickoii @eneparuu,
3akonoMm PO ot 29.12.2012r. Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit denepanun» u
WHBIMHU (peiepaIbHBIMU 3aKOHAMU.

2.2.  OOpaboTka  NEpCOHAIBHBIX  JAHHBIX  PaOOTHUKOB  OCYLIECTBIIAETCS
UCKITIOYUTENFHO B IENAX oOecredeHus COONMIOACHHUS 3aKOHOB W HMHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, COACUCTBUS PAaOOTHHKAM B TPYAOYCTPOMCTBE, O0yUYEHUU U TPOABIKCHUN
no ciyx0e, a Takxke oOecrneyeHus JIMYHOM O€30MacHOCTH pPaOOTHHUKOB, COXPAaHHOCTU
UMYILECTBA, KOHTPOJISL KOJIMYECTBA U KAUeCTBA BBIMOIHIAEMON padOTHI.

OOpaboTka NEpPCOHANBHBIX JaHHBIX OOYYarolerocss MOXET OCYIIECTBISATHCA
UCKIIIOYUTENFHO B IENAX oOecredeHus] COOMIOJCHHS 3aKOHOB M HWHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB; COACHCTBHS 00yJarOMUMCS B OOYUCHHH, TPYIOyCTPOUCTBE; 00ECIICUECHNUS
UX JIMYHOM O€30MaCHOCTH; KOHTPOJISI KauecTBa OOyueHHUs U OOECIEeYeHMs] COXPaHHOCTU
UMYUIECTBA.

2.3. Bce mepcoHanbHbIe JaHHBIE PaOOTHHKA MPEAOCTABISIOTCS PabOTHUKOM, 3a
UCKJIIOYEHHEM CIy4aeB, MPEAyCMOTPEHHBIX (efepaibHbIM 3akoHOM. Eciu mepcoHanabHbIE
JaHHbIe paOOTHHMKA, BO3MOXHO, MOJYYUTh TOJBKO Y TPEThEM CTOPOHBI, TO pabOTOIATEINb
00s13aH 3apaHee yBEJIOMUTh 00 TOM pabOTHHKA U MOJYYUTh €r0 MUCbMEHHOE COTJIACHE.
PaGoromarens momkeH cOOOMMTH PabOTHHUKY O MLESAX, MPEANoJiaraéMbIX HMCTOYHUKAX U
crnocobax TOJMy4YeHHUs] TEpPCOHANBHBIX JJAaHHBIX, a TaKkKe O XapaKTepe MOIekKAIINX
MOJTyYEHHUIO MEPCOHAIBHBIX JAHHBIX U MOCJIEACTBUSAX OTKa3a paOOTHUKA J1aTh MUCBMEHHOE
COrjlacue Ha UX IOJIyYeHHE.



2.4. Bce nepcoHaibHbIE JaHHBIE HECOBEPIICHHOJETHEr0 OOy4arolIerocs B BO3pacTe
no 14 ner (MajoJIeTHETr0) TMPEAOCTABIISIIOTCS  €r0  POAUTENSIMU  (3aKOHHBIMU
npejacTaBuTeNAMH). Eciu mepcoHallbHbIE J1aHHBIE OO0YYaroIerocsi BO3MOKHO IOJIYYHTb
TOJILKO Y TpPETbE€ld CTOPOHBI, TO POJUTENN (3aKOHHBIE MPEICTABUTENN) OO0YyYaroIIerocs
JIOJHKHBI OBITH YBEAOMIICHBI 00 3TOM 3apanee. OT HUX JTOJDKHO OBITh MOJTYYEHO MUCbMEHHOE
corjacue Ha MoJy4YeHHEe MEPCOHABHBIX IaHHBIX OT TPEThel CTOpOHBI. PoauTenu (3aKkoHHBIE

NpECTaBUTENN) OO0ydYaromerocss JODKHBI  ObITh  IPOMH(GOPMHUPOBAHBI O  LETSX,
IpeIoiaraéMbIX UCTOYHHMKAX M CIOCO0ax MOJMyYEHUs MEPCOHANbHBIX JAHHBIX, a TAKXKE O
Xapakrepe MOUIeKAIIMX [TOIYyUYEHUIO NIEPCOHAIBHBIX JAHHBIX U IOCIEACTBUAX OTKa3a 1aTh
IIMCBMEHHOE COTIJIaCU€E HA UX IOJIy4CHHUE.

2.5. OO He uMeerT mpaBa TNOJNy4aTh U O0OpabaThIBaTh MEPCOHAIBHBIC JIAHHBIE
paboTHHKA, OOYYaIOIIErocsi O €ro MOJUTHYECKUX, PEMTHO3HBIX M HUHBIX YOSXKICHUSIX U
YaCTHOM JKU3HH 0€3 MUChMEHHOTO COTIacHs pabOTHUKA, POAUTENCH 00yJaronerocs.

OO He mMeeT mpaBa MoOdAy4YaTh W 00pabaThIBaTh NMEPCOHAIBHBIC JaHHBIC PAOOTHHKA,
00y4arolerocss 0 €ro WICHCTBE B OOLIECTBEHHBIX OOBEIUHEHUSX WM €ro MpPOQCOI3HON
JESITENIbHOCTH, 332 UCKIIOYCHUEM CITy4aeB, MPEAyCMOTPEHHBIX (efepaibHbIM 3aKOHOM.

2.6. OO BmpaBe OCYHIECTBIATH COOp, TIepenavy, YHHUTOKEHHE, XpaHEHHE,
UCIOJb30BaHUE HH(POPMalUU O MOJUTHYECKHUX, PEJIUTMO3HBIX, IPYIHMX YOEKICHUSIX HU
YaCTHOM JKM3HHM, a Takke WH(OpMalu{, HapylIaolield TailHy MepenucKu, TenehOHHBIX
IIEPETOBOPOB, MTOYTOBBIX, T€JIETPapHBIX U UHBIX COOOIICHUN:

— pabOTHHKA TOJIBKO C €r0 MMCbMEHHOI'O COTJIACHs WM Ha OCHOBAHUU CYJ€OHOTO
peleHus.

— oOydJaromierocst TOJBKO C THUCBMEHHOTO COTJacus poAuTeNneil (3aKOHHBIX

MPEJCTABUTEIICH) MaJIOJICTHETO HECOBEPIICHHOJIETHETO O0yYaroerocss Wik Ha OCHOBAaHUHU
Cy/ICOHOTO pEIICHMUSI.

3. XpaHenue, 00pad0TKa U UCNOJIb30BaAHME MEPCOHAIBHBIX JAHHBIX

3.1. IlepconanbHble AaHHBbIE pabOTHUKOB W oOyuaromuxcs OO xpaHaTca Ha
OYMa)XXHBIX W OJJICKTPOHHBIX HOCHUTEINAX, B CIHEHHAIBHO MPEIHA3HAYEHHBIX JI STOrO
MOMEINICHHSIX, B MECTaxX, 00ECIIEYNBAIOIINX 3alTUTY OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

3.2. B mpomiecce XxpaHeHHs IEPCOHATBHBIX JAHHBIX PAaOOTHUKOB 1 oOydarommxcs OO
JTOJIKHBI 00€CTICUMBATHCS:

— TpeOOBaHUS HOPMATUBHBIX JJOKYMEHTOB, YCTAaHABIMBAIONIMX MTpaBUiIa XpaHEHUS
KOH(HIEHIIUATLHBIX CBEJICHUN;

— COXPaHHOCTh UMEIOIINXCS TaHHBIX, OTPAHUYECHUE J0CTYIa K HUM, B COOTBETCTBUU C
3akoHomarenbCcTBOM Poccuiickon @enepanuu u HactossmuM [lonoxenuewm;

— KOHTPOJIb 32 JIOCTOBEPHOCTBHIO M TIOJIHOTOM MEPCOHAIBHBIX IAHHBIX, UX PETYJISIPHOE
0OHOBJIEHHE U BHECEHUE 110 MEPE HEOOXOAMMOCTH COOTBETCTBYIOITUX U3MEHEHUN.

3.3. JlocTym K nepcoHaIbHBIM JTaHHBIM paO0OTHUKOB U o0yuatomuxcs OO umeroT:

— IIUPEKTOP;

— 3aMECTHUTEIIA JTUPEKTOPA M0 yIeOHO-BOCTIMTATEILHON padoTe (TepcoHanbHbIC TaHHBIE
TOJIbKO paOOTHUKOB, HAXOSIINXCS B X HETIOCPEICTBEHHOM MOJYMHEHHUH, 110 HAITPABJICHUIO
JESITEIIbHOCTH);

— 3aBeAYIONIUMN XO3SUCTBOM (MEPCOHATBHBIC JaHHBIE TOJBKO PAaOOTHHUKOB,
HaXOJISIINXCS B UX HEMTOCPEACTBEHHOM MOAYMHEHUH, TI0 HAMPABJICHUIO JEATEIHHOCTH);
— KJIACCHBIE PYKOBOJIMTEIH (TOIBKO K MEPCOHATBHBIM JaHHBIM 00YYaIONIUXCS CBOETO



KJ1acca);

— UHBIE PaOOTHUKH, oNpeaensieMble puka3zom aupekropa OO B mpenenax cBoen
KOMIIETEHIIHH.

3.4. Ilomumo nun, ykazaHHbIX B 1. 3.3. Hacrosmero Ilonoxxenus, mpaBo JOCTyma K
NEPCOHAIBHBIM ~ JaHHBIM pa0OTHUKOB H  OOYYaIOIIMUXCS HMEIOT TOJBKO  JIMIIA,
YIOJIHOMOYEHHBIE IEUCTBYIOIIHMM 3aKOHOAATEIbCTBOM.

3.5. Jluma, umeromue JOCTYN K IMEPCOHAbHBIM JAaHHBIM OOsI3aHbI HUCIOJIb30BaTh
NEPCOHANIbHBIC JaHHBIE PAOOTHUKOB M OOYYAIOUIUXCS JUIIb B IENSIX, JJISI KOTOPBIX OHU
OBLIN MPEIOCTABJICHBDI:

3.5.1. [lepconaybHBIC JaHHBIC OOYJAOITNXCSI UCTIOIB3YIOTCS TS TEJIeH, CBA3aHHBIX C
OCYIIECTBICHHUEM YUeOHO-BOCIIUTATEIHLHOTO TpoIiecca. AIMUHUCTPAIHAS U TIEAaroruaecKue
pabotHuku OO HUCHNONB3YyeT TNEPCOHATIbHBIE JaHHbIE JUIsi (OPMHUPOBAHUS KIJIACCOB,
COCTaBJICHUSI Y4e€OHOro TIUIaHA, COCTABJCHUS OTYETOB B BBIIECTOSIINE OPraHU3alUH,
dbopMHUpOBaHUS PA3NMMYHBIX 0a3 JaHHBIX, I BO3MOXKHOCTH TOJJICPKUBATH CBS3h C
poauTensMu (3aKOHHBIMU TTPEACTABUTEIISIMH), YIUTHIBATH OCOOCHHOCTH OOYYAIOIINUXCS TIPH
€ro 00y4eHHH U BOCITUTAHUH.

3.5.2. TlepconanpHbIC JTaHHBIC PAOOTHHWKA HCIOIB3YIOTCS IS IIEJIEH, CBA3aHHBIX C
BBITIOJIHEHUEM TPYAOBBIX (GyHKIMM. AamuHuctpanuss OO HCHOIB3YET MEePCOHAIBHbBIC
JTaHHBIE, B YACTHOCTH, JIJIsl PEILICHUS BOIIPOCOB aTTecTaluu, GOpMUPOBAHUS YIEOHOTO IJIaHa,
COCTABJICHUS OTYETOB B BBIMISCTOSIIME OpraHU3aWH, (OPMHPOBAHUS PA3IHIHBIX 0a3
JAHHBIX, MPOJBIKCHHS PAOOTHUKOB IO CIyk0e, yCTaHOBJICHHs pa3Mepa 3apruiaTel. Ha
OCHOBaHHWU MEPCOHATBHBIX JaHHBIX PEIIAeTCs BOMPOC O JOIMyCKe pabOTHHKA K WH(MOpMAIIUH,
COCTAaBJISIIONIEH CITyKEOHYIO TaiHY.

[Tpu npuHATHN pelIeHMIA, 3aTParuBaIOIINX HHTEPECH paOOTHUKA, aIMUHUCTPALIUS HE
MMEET IIpaBa OCHOBBIBATHCS HA INEPCOHAIBHBIX JAHHBIX, MOJYYEHHBIX HUCKIIOYUTEIBHO B
pe3ysibraTe HMX aBTOMATU3UPOBAHHOW O0OpabOTKM WM 3JIEKTPOHHOIO  MOJyYEHUS.
PaGoromarens Takke HE BIpaBe NPUHUMATh PELIEHUS, 3aTparuBarolINe€ WHTEPECHI
paboTHUKA, OCHOBBIBASICh HA JAHHBIX, JOIMYCKAIOMINX JABOSKOE TOJKOBaHUE. B cioyuae ecnu
Ha OCHOBAHHH TEPCOHAIBHBIX JAaHHBIX HEBO3MOXXHO JOCTOBEPHO YCTAHOBUTH KaKOH-INOO
¢akT, paboroaarens npeasaracT pabOTHUKY MPEACTABUTh TUCbMEHHBIE Pa3bsICHEHHUS.

3.6. IlepconanbHbIC JaHHBIE pAOOTHUKA OTPAKAIOTCS B IMYHON KapTOUuKe pabOTHHUKA
(popma T-2), koTOpas 3amoOIHSIETCS MOCIE M3JaHMS MPUKa3a O €ro NnpueMe Ha padoTy.
JInuHbIe KapTOUKH PaOOTHUKOB XpaHATCs B lIKadax B andaBUTHOM nopsake. JIuunsie nena
U JINYHBIE KAPTOUKU PAOOTHUKOB XPAHITCA B OyMa)KHOM BHJIE€ B TAIIKaX, JOCTYI K
KOTOPOMY UMEET CEKpeTapb U aAMUHUCTPALUS IIKOJIBI.

3.7. llepcoHanbHbIE TaHHBIE COTPYIHUKOB MOT'YT TaKXE€ XPAHUTHCS B DJIEKTPOHHOM
BUJIE B JIOKAIBHON KOMIIbIOTEpHON ceTtu. I[locTosiHHBIN mocTynm (B mpenenax CBOEH
KOMIIETEHIIMM) K DJJIEKTPOHHBIM 0a3aM [aHHBIX, COJEPXKALIUM IE€PCOHAIbHBIC JIaHHBIC
pabOTHUKOB, MMEIOT TOJIBKO aJMUHHUCTpauus IKojibl. [loctyn apyrux paOOTHHKOB K
NEPCOHATIBHBIM JTAHHBIM OCYILIECTBIIIETCA HA OCHOBAaHUU MHCbMEHHOIO pa3perieHUs
paboTtHuKa u pacnopstxeHus nupexropa OO.

3.8. Ilaponm mns goctyma K dJeKTpoHHOW 0Oaze naHHbix OO ycTaHaBIUMBAIOTCS
JUPEKTOPOM H  COOOIIAIOTCS HHJMBHUAYAJIbHO COTPYIHHMKAM, HMEIOIIMM JOCTYI K
MEPCOHAIBHBIM JAHHBIM COTPYIHHUKOB.

3.9. KomwmpoBaTh u JenaTh BBIMUCKA W3 TMEPCOHAIBHBIX JAHHBIX pPaOOTHUKA
paspeniaeTcsl HCKIIOYUTENILHO B CIIYKEOHBIX IETIAX C MUCBMEHHOTO pa3pelieHns paboTHUKA
U JUPEKTOPA IIKOJIBIL.



3.10. IlepcoHanpHbIC JaHHBIC OOYYAIOIIETOCS OTPAXAIOTCI B €ro
JIMYHOM JI€JIE, KOTOPOE 3aIOJHSIETCS MOCIE U3IaHUs MPUKa3a O €ro 3a4HUCICHUS
B OO. Jlnunsle aena oOydarmmxcs B aqdaBUTHOM Topsake GOPMUPYIOTCS B
Mankax KJIaccoB, KOTOpPbIE XpaHATCA B IIKady, AOCTYIl K KOTOPOMY HMeEET
agmMuHucTpanusa OO U KIacCHbIE PYKOBOIUTEIIH.

3.11. BGI[CHI/IG JJMYHBIX JCJI 1 OTBCTCTBCHHOCTD 3a COXPAHHOCTD JIMYHBIX
ACJI BO3JIOKCHO Ha KJIaCCHBIX pYKOBOHHTCHCﬁ.

3.12. YactuyHo cBeAeHUs 00 OOydaroIIMXCS COJEPKATCS B KJIACCHOM
XKypHaje, KyJa 3aHOCATCSA KIACCHBIM pykoBoauTeneM. KriaccHble KypHAIIBI
XPaHATCA B YUUTEIbCKOUN B CIIEIMAIBHOM IIKady.

3.13. IlepconanbHble AaHHBIE OOYYArOUIUXCS MOTYT TaK)K€ XPaHUTHCA B
DIEKTPOHHOM BHJI€ B JIOKAJIBHOW KOMIBIOTEPHOU ceTu. [IpaBo momHOrO
JOCTyTa K AJIEKTPOHHBIM 0a3aM JaHHBIX, COJEPKAINM MEePCOHATbHBIC TaHHBIC
oOyuaromuxcsi, uMeer aaMuHucTpauus. OcTajgbHble  MEJaroruueckue
pabOTHUKM HMMEIT JOCTYIl TOJBKO K TOM uHH(pOpMaunuu, KOTOpas UM
Heo0XoarMa B MpeJieax UCTIOMHEHUS UX JOJKHOCTHBIX 00S3aHHOCTEM.

3.14. Ilaponu moctymna K 0aze JaHHBIX YCTaHABIMBAIOTCS JUPEKTOPOM H
COOOIIAOTCA  WHAWBUIyaJbHO  paOOTHWUKAM, HWMCIOIIMM  JIOCTYIl K
MePCOHAILHBIM JAaHHBIM COTPY/IHUKOB.

3.15. KonupoBatb ¥ JenaTh BBINUCKU W3 TEPCOHAIBHBIX JaHHBIX
oOyyJarommxcsl  pa3periacTcs HCKIOUUTEIIBHO B CIYXKEOHBIX IENSIX C
MMUCHBbMEHHOT'O  pa3pelieHus pojuTeNeld (3aKOHHBIX IpEJCTaBUTEICH) U
JTUPEKTOPA IIKOJIBI.

4. Ilepenaya nepcoHANbHBIX JAHHBIX
4.1. IIpn mepenayde mepcOHATBHBIX JAHHBIX PAOOTHUKOB M OOYJArOIIUXCS
OO npyrum opuaudeckuMm U puszndeckuM jmnam OO mgoipKHA CcoOJI0aTh
cienyroue TpeOoBaHUs

4.1.1. IlepcoHanbHble JaHHBIE PAaOOTHHKA, O0YUYAIOIIETOCs HE MOTYT OBITh
COOOIICHBI TpPEThEH CTOPOHE ©O€3 MHCHhMEHHOTO COTJacus pabOTHHKA,
poauTeneil (3aKOHHBIX MPECTABUTENCH) HECOBEPIICHHOJIETHETO (MaJIOJIETHETO)
oOydJaromerocsi, 3a HCKJIIOYEHHEM CIydyaeB, KOrJa 3TO HEOOXOIUMO st
MPEeAYIPEXKACHUST YTPO3bl )KU3HU U 370POBbIO pabOTHUKA, O0ydaromierocs, a
TaK)Xe B CITydasiX, yCTAHOBIICHHBIX (peepaIbHbIM 3aKOHOM.

4.1.2. Jluna, mToNydYaromMe — MEpPCOHANbHBIC  JTAHHBICE  PAOOTHHKA,
00yyJaroIerocs JTOJKHBI MPEAYIPERKAATHCS O TOM, YTO 3TH JaHHBIE MOTYT OBbITh
MCIIOJIb30BAHbl JIMIIb B LEJSAX, JJII KOTOPHIX OHU coodimieHbl. OO noimkHa
TpeOOBaTh OT ATHUX JIMI[ MOJATBEPXKICHUSI TOTO, YTO 3TO MPABUIIO COOIIOJIEHO.
JIuma, momywaronie TMepcoHaNbHBIE JaHHbIE paOOTHHKA, OOyJaromerocs
00s13aHBI COONIOAATh PEXHUM KOH(PHUACHIIMATHHOCTH. J[aHHOE TMONOXKEHHE HE
pacmpocTpaHsieTcss Ha OOMEH TMEpPCOHAIBHBIMU JIAHHBIMU pPAaOOTHHUKOB B
MOPsIZIKE, YCTAHOBJICHHOM (peiepaIbHBIMU 3aKOHAMHU.

4.2. llepemaua nmepcOHANbHBIX JAHHBIX pPaOOTHHKA, 00Y4YarOIIEroCs €ro
MPEJCTABUTENISIM MOXKET OBITh OCYIIIECTBICHA B YCTAHOBIICHHOM JIEHCTBYIOITUM
3aKOHOJIaTEIBCTBOM MOPSIKE TOJIBKO B TOM 00bEME, KOTOPBI HEOOXOAUM st
BBITIOJIHEHMSI YKa3aHHBIMU MPEJICTABUTEISIMU UX (QYHKIIHMA.



5. IIpaBa pa0doOTHHKOB, O0y4yalIMXCs Ha oOecneyeHHe 3AUIUTHI
NMEePCOHAIBHBIX TaHHBIX
5.1. B mensax obGecnieyeHus 3alIUThl IEPCOHATBHBIX JAHHBIX, XPAHSIIIUXCS
B OO, paOOTHUKH, POAUTENH (3aKOHHBIE TNPEACTABUTENIN) MAaJIOJIETHETO
HECOBEPUICHHOJIETHEr0 00yYaroIerocs, UMEIOT MpaBo:

5.1.1. Tlomy4aTh moJiHYy}0O UHPOPMALIUIO O CBOMX MEPCOHAIBHBIX JAHHBIX
1 ux o0paboTKe.

5.1.2. CBobGogHOTO OECIIATHOTO JIOCTYIMa K CBOWM TEPCOHATBHBIM
JaHHBIM, BKJIIOYas MPAaBO Ha MOJIyYEHHE KOMHUM JIF0OOOHM 3aIlKCH, coaepkKallen
MEePCOHANIbHBIE  JIaHHbIE ~ pa0OTHWUKA, 33  HCKIIOYEHHEM  CIIy4Yaes,
MPEIYCMOTPEHHBIX  (efiepalibHbIMUA  3aKOHaMHu. [lomydeHue  ykazaHHOMU
uHDOpMAIMK O CBOMX TIEPCOHAIBHBIX JAHHBIX BO3MOXKHO TPU JUIYHOM
oOpailileHUy pabOTHUKA, POAUTENICH (3aKOHHBIX TMpEeJCTaBUTENEH) — K
OTBETCTBEHHOMY 3a OPTaHW3aIUI0 M OCYIIECTBICHHE XPaHCHUS TIEPCOHATBHBIX
JAHHBIX PAOOTHHUKOB.

5.1.3. TpebGoBaTh 00 HUCKIIOYCHHH WJIM HUCHPABICHUU HEBEPHBIX WIIU
HEMNOJIHBIX TEPCOHAIBHBIX JaHHbIX, a TaKXe JaHHbIX, OOpaOOTaHHBIX C
HapylIeHHeM TpeOOBaHWN JEMCTBYIOIIETO 3aKOHOAATEIbCTBA. Y Ka3aHHOE
TpeOOBaHUE JOKHO OBITH O(POPMIIEHO MHCHMEHHBIM 3asBICHHEM DPaOOTHHKA
Ha ums aupekropa OO.

[Ipn otkaze mupekropa OO HUCKIIOYUTH WM HUCHPABUTH IEPCOHAIBHBIC
JaHHBIE paboTHHWKA pPaOOTHHUK, POAWUTENb, 3aKOHHBIM  IPEACTABUTENb
HECOBEPUICHHOJIETHET0 O0YYaroUIerocsi UMEET IpaBO 3asiBUTh B MHCbMEHHOM
Bujie nupekropy OO cBoeM Hecoryiacuu, C COOTBETCTBYIOIIMM OOOCHOBaHHUEM
Takoro Hecornacus. [lepcoHanbHble JaHHBIE OLIEHOYHOTO Xapakrepa paboTHHUK,
pPOIUTEND, 3aKOHHBIM MPEICTaBUTENIb HECOBEPILIEHHOJETHETO O0yYarolerocs
MMeEeT MPaBO JOMOJHUTH 3asSBICHUEM, BBIPAKAIOIIUM €T0 COOCTBEHHYIO TOUKY
3pEHUS.

5.1.4. TpeboBats 00 m3Bemennn OO Bcex JHI, KOTOPHIM paHee ObLIH
COOOIIIEHbl HEBEpPHBIE WJIM HENOJHbIE IEpPCOHANbHbIE JaHHbIE pPAOOTHHKA,
oOyuarorerocsi 000 Bcex MPOU3BEIECHHBIX B HUX UCKIIIOUEHUSX, UCTIPABICHUSIX
WJIU TOTTOJTHEHUSIX.

5.1.5. O6xayoBaTh B CyjAe JIIOObIE HENPaBOMEPHBIC JCHCTBUS WM
oe3neiictBusa OO npu 00pabOTKE U 3aIUTE €ro MePCOHATBHBIX JIAHHBIX.

6. O0s13aHHOCTH CYy0OBbEKTAa NEPCOHAJBHBIX AAHHBIX IO
odecneYyeHn o J10CTOBEPHOCTH ero
NMEepPCOHATBHBIX TAHHBIX

6.1. B mensx oOecreyeHusi JOCTOBEPHOCTH TMEPCOHAIBHBIX JJTaHHBIX
PabOTHUKH OOSI3aHbI:

6.1.1. [Ipu npueme Ha pabory B OO mpeacTaBiiTh YHOJIHOMOUYEHHBIM
padotHukam OO 1OCTOBEpHBIE CBEIEHHUS O cebe B TOpsAKE U oOBbeMe,
MIPEIyCMOTPEHHOM 3aKOHOJATeNIbCTBOM Poccuiickoit denepanniu.

6.1.2. B ciyyae u3MeHEHHUs IEPCOHANBHBIX TAHHBIX pa0OTHHUKA: (DaAMHIINS,
UMs, OTYECTBO, aJIpEC MECTa YKUTEIhCTBA, MACHOPTHBIE JAaHHBIC, CBEICHUS 00
00pa30BaHUM, COCTOSIHUH 3JI0POBBS (BCJICACTBUE BBISIBJICHUS B COOTBETCTBHUH C



MCINTHMHCKHM 3aK/IIIOYCHUCM HpOTI/IBOHOKa?)aHI/Iﬁ JJI1 BBIITOJIHCHU A
pa6OTHI/IKOM €ro A0JI’KHOCTHBIX,

TPYZOBBIX O0S3aHHOCTEH M T.I1.) COOOIIATh 00 3TOM B TeUeHHUE 5 pabouux JHEH
C AaThl UX U3MEHEHUN.
6.2. B memsax oOecnedeHus JOCTOBEPHOCTH TMEPCOHAIBHBIX JAHHBIX
00yJarOIInXCs:

6.2.1. Ponurenn, 3akOHHBIE NPEACTABUTENIM  HECOBEPILIEHHOJIETHUX
oOyuaromuxcst npu npueme B OO MpenocTaBiSiOT YHOJHOMOYEHHBIM
pabotHukaM OO 10CTOBEPHBIE CBEIEHUS O C€0E€ U CBOUX HECOBEPILIEHHOJIETHUX
JETSX.

6.2.2. B cny4yae U3MEHEHUS CBEJCHHUM, COCTABIISIIOIIMX IEPCOHAIBHbBIC
JTaHHBIC oOyuarorierocs, pOaUTENN (3aKOHHBIC IPEACTABUTEIIN )
HECOBEPILICHHOJIETHET0 O00ydJaromierocss B Bo3pacte A0 14 yer o0si3aHbl B
TEYEHHUE MECSIIa COOOITUTEL 00 ATOM YIOJIHOMOYeHHOMY paboTHUKY OO.

7. OTBETCTBEHHOCTH 32 HAPYLLIEHHE HACTOSIIIET 0 MOJI0KEHUSA
7.1. 3a HapymeHue mopsaka oOpaboTkm  (cOopa, XpaHEHUS,
WCIIOJIb30BAHUSA, PpACIPOCTPAHEHUS U 3alllUThl) TEPCOHAIBHBIX JaHHBIX
JOJPKHOCTHOE JIUIO HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C JIEUCTBYIOLIUM
3aKOHOJIaTE€ITLCTBOM.

7.2. 3a HapylleHHUE MPaBWI XPAaHECHUS M HCMOJb30BAHUS IMEPCOHAIBHBIX
JAHHBIX, TTOBJIEKIIIEE 32 COOOM MaTepuaIbHbI yiepd paboToaaTento, pabOTHUK
HECET MAaTEpUAIbHYIO OTBETCTBEHHOCTh B COOTBETCTBUHM C JEHCTBYIOIIUM
TPYAOBBIM 3aKOHOJATEIILCTBOM.

7.3. MarepuanbHbiii  ymep0, HAHECEHHBIM CYOBEKTY MEepCOHAIbHBIX
JAHHBIX 3@ CYET HEHAJICKAIIETO XPAHCHUS U HCIOJIb30BaHUs IEPCOHAIBHBIX
JAHHBIX, TOJJICKAT BO3MEUICHUIO B MOPSIAKE, YCTAHOBICHHOM JCHCTBYIOIIUM
3aKOHOAATENBCTBOM.

7.4. 00 BmopaBe OCYHIIECTBISATH 0€3 YBEAOMJICHUS YIOJHOMOYEHHOIO
OpraHa Mo 3allluTe MpaB CyOBEKTOB MEPCOHANbHBIX JAHHBIX JHIIb 00pabOTKY
CJIEIYIOLIUX MEPCOHANBHBIX JAHHBIX:

— OTHOCSIIIUXCSI K CyOBEKTaM MEPCOHAIBHBIX JAHHBIX, KOTOPBIX
CBSI3BIBAIOT C OMIEPATOPOM TPYAOBBIE OTHOIIEHUS (PaOOTHUKAM);

— TOJIYYEHHBIX ONEPaTOPOM B CBSI3H C 3aKJIIOYEHHEM JIOTOBOPA, CTOPOHOMN
KOTOPOTO SIBIISIETCS CYOBEKT MEPCOHANBHBIX IaHHBIX (oOydaromuiics u Aap.),
€CIIM  NEPCOHAJbHBIE JAHHBIE HE PACIPOCTPAHSIOTCA, a TaKXKe He
IPEIOCTABIISAIOTCS TPEThUM JHIAaM Oe3 corjacus CyObeKTa MepCOHAIbHbBIX
JAHHBIX M UCIHOJIb3YIOTCS OINEpPaTOPOM HCKIIOYHUTENBHO JUJIsl HMCIOJIHEHUS
YKa3aHHOTO JIOTOBOpAa U 3aKJIIOYCHHs JOTOBOPOB C CyOBEKTOM MEPCOHATBHBIX
JTAaHHBIX;

— SIBJISIFOIIMXCS OOLLEAOCTYTHBIMU [IEPCOHANBHBIMU JJaHHBIMU;

— BKIIIOYAIOmux B ce0s1 TOJIBKO (baMI/IJII/II/I, HMCHA N OTYCCTBA CY6’I>€KTOB
MMEPCOHAJIBHBIX OAHHBIX;

— HEOOXOAMMBIX B  IIEJNIAX  OJHOKPATHOTO  TMPOIycka  CyOBeKTa



IICPCOHAJIBHBIX JAHHBIX HAa TCPPHUTOPHUIO O6paBOBaT€HBHOFO YUPCIKIACHUA UJIU B
HWHBIX aHAJIOTHUYHBIX LCIIAX,

—BKJIFOUEHHBIX B HMH(POPMAIMOHHBIE CHUCTEMbl IE€PCOHAIBHBIX JaHHBIX,
MMEIOILIUE B COOTBETCTBUU C (heepajbHBIMU 3aKOHAMHU CTaTyC (perepasibHbIX
aBTOMATHU3UPOBAHHBIX WH(POPMAIIMOHHBIX CHCTEM, a TAK)KE B TOCYIapCTBECHHBIC
MH()OPMAIMOHHBIE CUCTEMBI

NEPCOHAIBHBIX JaHHBIX, CO3JJaHHbIE B I[EJIAX 3aIIUTHI 0€30MaCHOCTU
rocyapcTBa U OOIIECTBEHHOIO MOPSIKA;

— oOpaOatrbiBaeMbIX ©0€3 UCIOJIb30BAaHUS CPEJICTB AaBTOMAaTH3allUU B
COOTBETCTBUM C (elepajabHbIMU 3aKOHAMM WJIM WHBIMH HOPMaTHUBHBIMU
nmpaBoBeIMM  akTtamMu  Poccuiickon =~ denepanuu, — yCTaHABIMBAIOIIUMU
TpeboBaHusl K oOecredeHnio 0e30MacHOCTH MEPCOHAIBHBIX TaHHBIX MPU UX
00paboTKe U K COOJTIOICHHUIO MTPaB CyObEKTOB MEPCOHATBHBIX TAHHBIX.

Bo Bcex ocrampHbIX cnydasx omneparop (aupektop OO u  (uim)
YIOJHOMOYEHHBIE UM JIUIa) 00s3aH HANpPaBUTh B YIOJIHOMOYEHHBIM Oprad 1o
3alllUTe TpaB CyYOBEKTOB MEPCOHANIBHBIX JIAaHHBIX  COOTBETCTBYIOIIEE
YBEJOMJICHHE.
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